

EDUCATION FUND GUIDLINES
PURPOSE

To promote the ongoing education, knowledge and professional development of Occupational Health Nurses in the field of occupational health. 

SIGNATORIES
· Two persons who have been members of the group for five (5) years or more and have served on the group committee, to be invited by the group committee, to act as trustees of the Education Fund.

· Term of office to be five (5) years with right of re-appointment by the group committee at the end of a financial year and recorded at the AGM.  
Duties of  Signatories:

· To operate the Education Fund as trustees of the bank account.

· To execute all deposits and withdrawals from the bank account and to provide the Advisory Committee with a twice yearly bank statement. 
· To receive from the Advisory Committee, recommendations for payment to "applicants" and any other incidental expenses.

· To be responsible for all book-keeping and having books made ready for audit by the group auditor. 
· To present a report and statement of assets and liabilities at the AGM.

· To pay moneys to the applicants as proposed by the Advisory Committee. Any objection to an application and the recommended grant is to be discussed with the Convener of the Advisory Committee before any grant is fully processed to any one applicant. 
· The signatories to liaise with the Auckland Group Committee regarding fund raising to increase Education Fund capital and thus keep up with inflation and demand. 
· To maintain a Register of all Education Fund appointees; both Advisors and Signatories. 
ADVISORY COMMITTEE:
· Will consist of three (3) group members who have been members of the Auckland Group for five (5) years or more and have served on the group committee, to be members of the sub-committee. 
· In addition, the current Group President shall be a member of this sub committee for their term of office as Group President and should be deemed the convener of the Advisory Committee. 
· Appointment as a member of this sub-committee shall be made by the Auckland Group Committee.

· Term of office will be two (2) years.  The Group Committee has the power to fill a vacancy of a member during their term of office by a resignation or for any other reason. 

Retirement of members of the Advisory Committee: 

· Each member must retire at the AGM after two (2) years service, except in the case of the Group President who will automatically retire at the termination of their office as Group President.

· Re-appointment and new appointments to be made at the AGM.
Duties of the Advisory Group:

· To initiate the distribution of application forms upon request for assistance from the Education Fund. (Application forms are available from the Auckland Group Web Page www.aohna.org.nz). 
· To meet, consider and execute all requests, as set out by the member on the application form. The quorum shall be three (3).

· To deal with any other requests made by the Group Committee related to the Education Fund.

· To advise the Signatories of their decision and the sum of money proposed to be paid to the applicants.

GUIDELINES FOR A GRANT FROM THE EDUCATION FUND ACCOUNT

Consideration should be given to:
· Applicant should have been a member of the Auckland Group for at least two (2) years. 

· The number of years the applicant has worked in Occupational Health Nursing.

· Has the applicant been an active member of the group or committee?

· Will this application enhance the applicant’s professional development? 

Conditions under which a Grant is made to the Applicant:
· The application must be received at least 4 weeks before the professional development event occurs.

· Each application must be on the approved forms as set out by the Advisory Committee.

· Each application will be reviewed individually by the Advisory Committee who will take into consideration the benefit to the individual and the benefit to Occupational Nursing in NZ.

· If professional development is overseas the Advisory Committee has the power to make any reasonable grant taking into consideration travel, accommodation costs and study costs 

· If professional development is within N.Z. then a maximum of $500.00 may be granted to any one applicant per annum. 


· If the applicant’s study is for a longer period than one (1) year, the applicant may apply annually.

· Grants should not be made to assist applicants to attend conferences within New Zealand unless there is a very specific professional development component incorporated in the conference. The applicant must specify this component in their application for consideration.
Application Process for a Grant:
· The applicant completes the application form found on the AOHNA website: www.aohna.org.nz 
· Then the completed form is returned to the Convener of the Advisory Committee, ie. Auckland Group President. 

· The Advisory Committee considers the application using the set guide-lines and recommendations.

· When a decision is made the Convener/Group President writes to the Signatories enclosing the application form and recommends the amount they have agreed upon for a grant.
· The Signatories send the cheque to the Convener

· The Convener writes to the applicant enclosing the cheque if the application is accepted or outlines the reason the request is not approved. 

· The Convener keeps a copy of the application request and letter of approval /rejection on file. 
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